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ePermit Center:
How to apply for a

Residential Building Addition
Permit
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This application is only for a residential building
addition for an extension or increase in floor area,
number of stories or height of a building suchas an
attached garage.



Documents and Forms required to complete the Residential Building Addition Online Application

Please read the form requirements in the parenthesis. The forms are not applicable for every application.
Documents can be found by selecting DOCUMENTS on the black menu bar.

Required plans for almost every application:

1. Detailed Structural Plan
(Plan showing the structural design for construction)

2. ScaledSite Plan
(Scaled drawing that illustrates the relation between the lot lines and the uses, buildings or structures
existing or proposed on a lot. Foran ADU, please provide a plan showing the location of two additional
parking spaces)
See example of Scaled Site Plan

Documents not applicable for every application:

1. Signed Contractor Contract
(If the applicant is a property owner and a contractor is listed during application, a copy of a signed
contract between the property owner and contractor is required. If no signed contract is available,
please list the property owner as the contractor.)

2. Signed Deed
(A copy of the signed deed is required if the property was purchased within the past three months)

3. Energy Code Compliance Documents
(Required documentation if the following energy compliance path is being used, Total UA Alternative,
Simulated Performance Alternative, or ERI Compliance Alternative)


https://epermitcenter.harfordcountymd.gov/Energov_Prod/SelfService/SubmissionForms/ScaledSitePlanExample.pdf

What is a Scaled Site Plan?

A scaled site plan (also known as a Location
Survey or Plot Plan) is a drawing of your
property that is to scale. It shows your
property line dimensions and all structures
that are located on your property.

Where can | find the scaled site plan to my
property?

Your plan should be in your settlement
documents from when you purchased your
house. If you cannot find it, you can check
with your mortgage, title or settlement
company to see if they can give you a copy.

Does the County have a copy of my scaled
site plan?

Scaled site plans are not required to be kept
on file with Harford County. If a scaled site
plan was submitted with a previous permit,
we may have a copy on file
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Select the Login or
Register button on the
ePermit Center
homepage

Applicants who don’t
have a user account will
need to register for one

User Guides are on the
black menu bar under
FAQs

M IT CENTER :’ Good Afterngan. Guest~

b Login
Register
Map [EEGIICE Apply~ Documentsw FAQs ContactUsw Help@  SearchQ

‘ePermit Center accounts must be approved by an admin before the account will be active.

Welcome to the ePermitCenter

o ©

How to Register for the Login or Register Apply
ePermit Center

Login to an existing or create a new This tool can be used to apply for a
Click here for instructions on how to account. You can also find help if you permit, plan or license.
register for the ePermit Center. forgot your login information.

@

Today's Inspections Renew Licenses Search Public Records
Click to view all inspections Click here to renew eligible licenses. This tool can be used to search for
scheduled for today. existing permits, plans, inspections,

code cases, requests and licenses.




1. Select Home

Dashboard MyWork  Today's Inspections Map Applvv PayInvoices Documentsv FAQs ContactUsw  SearchQ

Inspection requests must be made by 3:00 pm to be scheduled for the next business day.

2. Select Apply
Welcome to the ePermitCenter

3. Select Permits

o 2
4 . Se I ect Ap p Iy fo r B u i Id i ng How ta Register for the ePermit My Account Apply

Center Click here to access your account This tool can be used to apply for a

Application (RESidentiaI) —_ Click here for instructions on how to information. permit, plan or license.
register for the ePermit Center.
Addition

Good Afternoon, Heat

PERMIT CENTER TR

Dashboard Home Apply» View~ Map Report Paylnvoices Search@  Help@  Calendar (0 About EpermitCenter ~ Submission Documents v

Application Assistant
Search for application names and keywords n
A Al 2 Trending e My History BS LICENSES B PERMITS
Building Application (Residential) - Addition : m
Category Name: Description:
Permit Building Permit for an extension or increase in floor area, number of stories or height of a building
such as an attached garage.
: :
Category Name: Description:
Permit Installation of new rooftop mounted solar panels. The building permit must be applied for prior to the electrical 6




5. Complete the following steps:
A. LOCATION:

Select Add Location

Search the street number and name

Select Add

Confirm location and then select
Next

* Select Save Draft to prevent your work
from being deleted. The saved draft can be
found on your Dashboard. Do not use the
web browser buttons (back or forward), use
the buttons within the program to navigate.

LBCATHRE

Absar srimsting A4 Lo i Sype the atreet raa]
iarbarg Couseny i rias o iy e iy, pitssss i)

Add Address s 5 - !
.

Type: Site
International
1801 OTHELLO, BEL AIR,
21015
Main Address «
Parcel Number
03224147

Main Parcel «




B. PERMIT DETAILS:

The Permit Type will default to
the proper type

Type a Description of the work
to be done

Select Next

Apply for Permit - Building Application (Residential) - Addition

@ &

Locations Type
PERMIT DETAILS

This application is for residential additions only.

An addition is an extension or increase in floor area, number of stories or height of a building including an attached garage.

Please describe the proposed work to be done.

* Permit Type B Anplication (R Ental oA

* Description

Save Draft]

‘REQUIRED

Back Create Template




CONTACTS
1.) Select Add Contact

C CO NTACTS . 2.) Search Contact (Fill in the star to add a favorite contact.)
o O The contractor must be a licensed home builder or property owner. The property owner’s information will be added during the next step. Note: If you are unable to find the

property owner's name when searching in our database, please search "Property Owner" and add the contact with first name "Property", last name "Owner" as the
Contractor.

Please use the additional blue default box to include anyone who needs to access permit information or attachments. For example: You may add the Project Manager or

S e I e Ct Ad d co n ta ct to a d d a Architect to this permit. Select the contact type from the dropdown menu.

If no additional contacts are needed, please select the NEXT button.

contractor 1

= 7

Applicant v

Add
Contact

Applicant

Type the contractor's name in b X
the search box and hit enter Hacfrd oty Governme.. Contact

(You)

220 Main, Bel Air, MD, United I

Select the proper contact from
the list and select Add REQUIRED

Contractor

Add

-+

4.

*Select the star to the left of the C oo savevrar| (D
contact's name to add the contact to
your favorites.

Add Contact As : Contractor

S e | e Ct N ext My Favorites
2 . Search Heather Smith n

Sort| Relevance ¥

First Name

Heather 3634 Emory Church

RD Street MD 21154




D. MORE INFO :

Fill out the Property Owner
Information fields

* If the property owner does not have an
email address, type N/A (not
applicable)in the email field.

MORE INFO

Property Owner Information Next Section| Top | Main Menu

Please enter the property owner information below. If the property is owned by a business entity, list entity name in both required NAME fields.

Company (of property owner if
zpplicable)

*First Name

“Address (House/Bldg #, Street Name,
Suite/Apt #)

“Street Type

10




D. MORE INFO :

Fill out the General Information
for the Project

General Information for Project

tion | Next Section | To

Please complete applicable fields. Addition structures require the height of structure and number of stories (fields in red are required.)

MHIC#

Height of Addition Structure (if
applicable)

MNumber of Stories (if applicable)

MNumber of Bedrooms (if applicable)

Number of Full Baths (if applicable)

Number of Half Baths (if applicable)

Please indicate the type of utility system the property is serviced by.

y Systems W

Please check the appropriate boes for the trade work being performed on the project. A licensed master is required to pull separate trade permits. For more
information on Harford County Permits, please cut and paste the following link into a web browser, https.{'www.harfordcountymd. gov/?85/Permits

Trade Permits Required

Plumbing

Fuel Gas

On Site Utility
I




D. MORE INFO :

Fill out the
Measurement of Work

Accessory Dwelling Unit
Information

Residential Energy
Efficiency Code

Additional Comments

Measurement of Work Previous Section | Next Section | Top | Main Menu

Please enter the square footage of the addition and when applicable please include all floors and the basement.

“Addition Square Footage ‘

tage is required.

Accessory Dwelling Unit (ADU) Information Previous Section | Next Section | Tap | Main Menu
Please answer the question below. If the permit application is for an ADU/in-law quarters, please reference the ADU informational handout packet located under

DOCUMENTS on the black menu bar. Please attach the ADU calculation sheet and agreement of understanding form with this application. If you have any questions
regarding these instructions, please call Permit Services Support at 410-638-3122.

Is this an ADU/in-law quarters? v

Residential Energy Efficiency Code Previous Section | Next Section | Top | Main Menu

Please choose the energy compliance path from the drop down menu below. All new residential one and two family dwellings, must comply with the residential
provisions of the 2018 |IECC unless the building is considered a "Low Energy Building" as defined in Section R402.1. If one of the following energy compliance paths are
selected, Total UA Alternative, Simulated Performance Alternative, or ERI Compliance Alternative, compliance documentation must be attached during application.
For more information click here (https://www.harfordcountymd.gov/DocumentCenter/View/3096/2018-IECC-Residential-Energy-Efficiency-Code-Requirements-
Flow-Chart-and-Documentation-for-Permit) .

*Residential Energy Efficiency Code "

Residential Energy Efficiency Code is requir

Additional Comments Previous Section | Next Section | Top | Main Menu

Please include additional comments for your permit application in the box below.

Additional Comments

12




D. MORE INFO :
Fill out the Online Building Acknowledgement.

*A copy of the online building acknowledgement will be attached to the permit record.

Online Building Acknowledgment Previous Section | Top | Main Menu

By submitting this application, the applicant certifies and agrees: (1) That the applicant is authorized to make the application because the applicant is the property
owner or an authorized agent of the property owner; (2) That all the information provided is correct; (3) To comply with all the laws and regulations of Harford County
that are applicable to the request; (4) To perform only the work as specifically described in this application; (5) To grant County officials/employees the right to enter
onto the property for purposes of inspecting the work permitted and posting notices; and (6) acknowledges that in accordance with Harford County Code §157-16 C,
should this permit application be disapproved or withdrawn prior to issuance, upon request the applicant shall only be refunded 50% of the fee paid. In accordance
with Harford County Code §1-22 F, a person who knowingly makes a misrepresentation or false statement on an application for a County permit or license is guilty of a
misdemeanor and, upon conviction, is subject to a fine not exceeding one thousand dollars ($1,000) or imprisonment not exceeding ninety (90) calendar days or both.
Summary PDF documents of the online acknowledgments and, if applicable, acknowledgments for the terms and conditions agreed to during this application process
will be accessible within the attachment section of the record file for your reference. Please contact the Department of Inspections, Licenses, and Permits, within 14
days of application, should you feel that a discrepancy exists between the online wording and the wording contained within the created document(s).

*Online Building Acknowledgement v

Online Building Acknowledgement is required.

Create Template Save Draft m

13



E. ATTACHMENTS:

Attach any required documents

Use the drop-down menu to
select the attachment type and
to the +icon to add additional
attachments required to process
your application

Select Next

Attachments

Please upload required documents before continuing. To add attachments, click on the + icon to navigate to yvour computer.
ATTENTION: All plans/documents need to be rotated upright and MUST be different filenames before uploading or they will not be accepted.
Please read the form requirements in the parenthesis. The forms are not applicable for every application. Documents can be found by selecting DOCUMENTS on the black

menu bar.

= Detailed Structural Plan (Plan showing the structural design for construction)
= Scaled Site Plan (Scaled drawing that illustrates the relation between the lot lines and the uses, buildings or structures existing or propesed on a lot. Foran ADU,
please provide a plan showing the location of two additional parking spaces) See example of Scaled Site Plan

= Signed Contractor Contract (If the appficant is a property owner and a contractar is listed during application, a copy of a signed contract between the property owner
and contractor is required. If no signed contract is available, please list the property owner as the contractor,)

» Signed Dead (4 copy of the signed deed is required if the property was purchased within the past three months)

+ Energy Code Compliance Documents (Reguired documentation if the following energy compliance path is being used, Total UA Alternative, Simulated Performance
Alternative, or ERI Compliance Alternative)

If you have questions regarding these instructions, please call Permit Services Support at 410-638-3122
1 Permit applications will not be processed without a proper scaled site plan, See example of a Scaled Site Plan here.

Select Type v |

Add Attachment

Detailed Structural Scaled Site Plan
Plan

Add Attachment Add Attachment

+ + +

Supported: .pdf, jpg, .png, jpeg, Supported: .pdf, jpg, .png, jpeg,
.gif, 4iff, .doc, .doex, .xis, dsx, .gif, 1iff, .doc, .docx, .xls, xlsx,
Aext, .dwy, Zip, .cav, .rtf, .dxf,.. Jtext, .dwg, zZip, .csv, hef .

Supported: .pdf, ipg, .pna, .jpeq,
.gif, 1iff, .doc, .docx, ads, dsx,
aext, .dwg, .Zip, .cav, .nf,

REQUIRED REQUIRED

3.

Create Template Save Draft @

14




F. REVIEW and SUMMARY:
Review information

Select Submit

*To edit information, use the
back button at the bottom of
the screen. Do not use the web
browser back or forward
buttons or the applicants work
will be deleted.

Apply for Permit - Building Application (Residential) - Addition *REQUIRED

Locations Type

Locations
Basic Info

Type

Description

Applied Date
Contacts

Applicant

Contractor
More Info

Property Owner Information

o o o o

Contacts More Info Attachments Review and Submit

Building Application (Residential) - Accessory
test

04/11/2022

Harford County Government - Harford County, MD

2205 Main ST, Bel Air, MD, United States, 21014

123 Main ST, Bel Air, MD,, 21014

Next Section| Top | Main Menu

15



6. Once submitted, a permit application
number will be assigned, and the
applicant will receive a confirmation
email.

7. After the Harford County Permit
Center staff has reviewed and processed
the permit, the applicant will receive a
permit number and an email notifying
them to pay their invoice online.

8. Once the invoice has been paid and all
applicable agencies have approved their
respective applications, the applicant will
receive an email notifying them their
permit has been issued.

9. The applicant can print the permit
under the ePermit Center Attachments
Tab. Click on the blue file name to open a
pdf copy.

I

@ ePermit Center <epermitcenter@harfordcountymd.gov=>
To

=~
—3

processed and applicable fees invoiced, you will receive an email notification to make a payment online.

A PERMIT NUMBER will be assigned when your invoice is ready.

Visit the ePermit Center

Harford County ePermit Center Permit BA-019080-2022 at 1810 HANSON RD Application Received -

Thank you for applying online with the Harford County Government. Your application request has been received and will be processed by departme|

Questions regarding your application may be directed to the Department of Planning & Zoning at (410)-638-3122 Monday — Friday from 7:30 AM to

d

Summary Locations Fees @ Reviews nspections | EERIUENH I Conta|

Attachments \ MNext Tab | Permit Details \ Main Menu

Attachments

.! Application v
Attachi t
achmen Add Attachment
PM_Trade_Permit_28-6-
201%_10-26-17_d71f9b53-
Uploaded: 06/28/2019

Supported: pdf, jpg, png, jpeg,

gif, 1iff, doc, docx, xis, xisx, text,
dwag, Zip, csv, rif, dxf, dwf, dwix

Notes: Approved Electrical
/ Permit

16
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ILLINOIS

Please call the City of Columbia Clerks Office at
618-281-7144 if more assistance is needed.

17
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